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Manage Your Info, Print 
your GTM3 SQTR & 101 card
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 The eServices web site has a plethora of info 
and resources

 At this site you are able to do many things 
but for this class we will only be touching on 
the below items…
◦ Review and edit “Your Info”

◦ Uploading your photo

◦ Online testing

◦ Managing your Specialty Qualification Training 
Records (SQTR)

◦ Viewing and printing your 101 card



 Go to SyracuseCAP.org, click on “Resources” 
then “eServices Web Site” under the “Links” 
section

 Enter your CAPID,
Password then
click “Log On”

 Forgot your
password or
are you a 
first time user?

http://syracusecap.org/
https://www.capnhq.gov/CAP.eServices.Web


A. The main eServices navigation found
on the left side of the main page

B. “OPS Quals – Main” navigation found 
under “My Operations Qualifications
/National Reports”

C. Navigation tabs for your 101 card 
and Specialty Qualification Training 
Records (SQTR)

Note: To return to A from within B or C click
eServices in the top right corner of the page
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 Under “My Info” on the
main page you can…
◦ Change your password

◦ Review/edit your info

◦ Renew your membership

◦ Order a new CAP ID card

 It is very important for you to keep your 
personal contact info as well as your 
“Personal Characteristics” (such as your 
height and weight) current



 On the left navigation of the main page click on 
“CAP Photo Upload”

 To have your 
photo show up on 
your 101 card you 
will need to upload 
a portrait photo 
of yourself for the
squadron
commander to 
approve



 Broaden your skills and beef up your 101 card by 
taking online exams

 In the left navigation of the main page near the 
middle click on “CAP Online Exams” or click the 
links below

 In order to start on your GTM3 SQTR you must 
obtain your GES rating by passing both CAPT 116 
pt 1 (General ES) & FEMA’s IS-100.a

 Other tests you can knock out are ORM-Basic and 
Intermediate courses, FEMA’s IS-700.a, CAP’s 
117 parts 1, 2 & 3, Skills Evaluator Training (SET)
and Aircraft Ground Handling

https://tests.cap.af.mil/newtests/test.cfm?grp=dos
https://tests.cap.af.mil/newtests/test.cfm?grp=dos
http://training.fema.gov/EMIWeb/IS/IS100A.asp
http://training.fema.gov/EMIWeb/IS/IS100A.asp
http://training.fema.gov/EMIWeb/IS/IS100A.asp
http://www.capmembers.com/safety/orm.cfm
http://www.capmembers.com/safety/orm.cfm
http://www.capmembers.com/safety/orm.cfm
http://www.capmembers.com/safety/orm.cfm
http://training.fema.gov/EMIWeb/IS/is700a.asp
http://training.fema.gov/EMIWeb/IS/is700a.asp
http://training.fema.gov/EMIWeb/IS/is700a.asp
https://tests.cap.af.mil/newtests/test.cfm?grp=dos
https://tests.cap.af.mil/newtests/test.cfm?grp=dos


 In the left navigation of the main page at the 
bottom click on “My Operations Qualifications 
/National Reports”

 In the top left click on “Emergency Services”

 Click on the blue “SQTR Worksheet” tab

 From the “*Achievement” drop down menu 
chose the SQTR you want to print 

 Click the link “Click here to obtain your SQTR 
Worksheet”

 Click the link “Click here to print”





 In the left navigation of the main page at the 
bottom click on “My Operations Qualifications 
/National Reports”

 In the top left click on “Emergency Services”

 Click on the blue “SQTR Entry” tab

 From the “*Achievement” drop down menu 
chose the SQTR you want to edit 

 Scroll down and enter your new qualifications

 Click on the “Submit” button at the bottom of 
the page to save your changes







 In the left navigation of the main page at the 
bottom click on “My Operations Qualifications 
/National Reports”

 In the top left click on “Emergency Services”

 By default the “101 Card” tab will be selected

 Make sure your info is correct, change it and 
save it if it is not

 Click the link “Click here to obtain your 101 
Card”

 Click the link “Click here to print”





 Log into eServices, look around and over the 
next week…
◦ Review and edit “Your Info” if needed

◦ Upload your photo

◦ Take some online tests (I suggest - CAPT 116 pt 1 
(General ES) & FEMA’s IS-100.a)

◦ Print an SQTR (GTM3 is suggested)

◦ Print your 101 card

 Bring your printed SQTR and 101 card into 
next weeks squadron meeting and you will 
receive your certificate for this class

https://tests.cap.af.mil/newtests/test.cfm?grp=dos
https://tests.cap.af.mil/newtests/test.cfm?grp=dos
http://training.fema.gov/EMIWeb/IS/IS100A.asp
http://training.fema.gov/EMIWeb/IS/IS100A.asp
http://training.fema.gov/EMIWeb/IS/IS100A.asp

